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	Internal Quality Assurance Questions
	Yes
	No
	N/A
	Method

	1
	Have all learning outcomes been assessed?
	
	
	
	

	2
	Is the assessment evidence valid in that it covers the learning outcomes of the units?
	
	
	
	

	3
	Does the assessment evidence cover all the assessment criteria in the unit outcomes?
	
	
	
	

	4
	Is there appropriate oral or other evidence that any assessment criteria not naturally occurring have been covered?
	
	
	
	

	5
	Is the assessment evidence of the appropriate level?
	
	
	
	

	6
	Does the evidence provide authentic and reliable evidence of the individual learner’s achievement?
	
	
	
	

	7
	Has the required range been covered?
	
	
	
	

	8
	Is there sufficient evidence?
	
	
	
	

	9
	Is there over-assessment?
	
	
	
	

	10
	Has appropriate feedback been provided to learner?
	
	
	
	

	11
	Has the assessor been observed assessing?
	
	
	
	

	12
	If so were they unobtrusive?
	
	
	
	

	13
	Has the full range of evidence types been used e.g. appropriate opportunities for RPL?
	
	
	
	

	14
	Is the assessment approved?
	
	
	
	

	15
	Are there any actions required of the Assessor/Learner?
	
	
	
	

	16
	Are there any training needs for the assessor?
	
	
	
	




	Internal Quality Assurance Comments

	

	Assessor Actions
	Date Completed/Comments

	
	

	Learner Actions
	Date Completed/Comments

	
	




Assessor sign off

Assessor Name: 

Assessor Signature:

Date:

Internal Quality Assurer sign off

Internal Quality Assurer name:

Internal Quality Assurer signature:

Date:
